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I QUICK START FOR BLUEBEAM REVU

BLUEBEAM REVU You should have received an email invitation to join a project

from a project manager from the University of Missouri. To get
started using Bluebeam Revu for markup, the general procedure
will be as follows:

e Download and install the Bluebeam Revu application

e Sign up as a Bluebeam user

e Use the email to register for the project to which you have
been invited

e Use the markup functions of Revu to update the project with
your notations

ADDITIONAL RESOURCES

Quick Start Guide for Revu

Online Manual

Keyboard Shortcuts (PDF)

Forms Help, Installation Guides, and Administrator Guides
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https://support.bluebeam.com/wp-content/uploads/2015/10/feature-overview-revu10.pdf
http://support.bluebeam.com/online-help/revu2017/Default.htm
http://globalsupport.bluebeam.com/wp-content/uploads/2017/03/DM-KeyboardShortcutsRevu2017-UK.pdf
http://globalsupport.bluebeam.com/en-uk/manuals-help/
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INSTALL BLUEBEAM REVU
Revu Standard
There are two options for download of the
Bluebeam application. Bluebeam Vu 2017 is
a depreciated viewer that can still be used to
view the projects to which you have been
invited. The better and recommended option
is to download Bluebeam Revu 2018 and use
the view mode. Both are free and can be used

Release Mumber

Rewu 2018 i A

Extended Support @

: 2M7.040 LG  Click here if you' i) 2017,
to access and markup project files. The i i
following instructions are for Bluebeam ol Clck here ifyou're opdatin rom 2016.5x
Revu. The installation process for Bluebeam ol
Vu is similar. ity 0156 [ oomeow |
You.w111 need t.o select a 32-bit or 64-bit . p
version depending on your system's
_ _ , Rewu 10 1023 [ comon |
configuration and you will automatically get a
head

30-day free trial of the full version. Once the
30-day trial is finished, you can change to the
view only mode by selecting Revu-->View Mode from the main menu. This will maintain the free version
capabilities.

For elder versions of our software, see the |=gacy section.

Using your preferred browser,
selecting the button above for
your version choice will begin a
file download automatically.
Once the download is complete,
run the program to begin the
installation process. If you get a
security warning, select 'Run' to
continue.

Revu Standard
Revu CAD

Bluebeam Revu 2018 |

select the larquags farthis metlatian fro
The installation will then begin
with an intro screen where you
can change the language if S
necessary. Select Next' to i
continue.

DOWRLOAD
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You will then need to agree to the
terms and conditions of the license.
You can also select options for
making Revu your default PDF

anonymous statistics about Bluebeam
to help the product improvement.
Both options default to with the
checkmarks, so make sure to uncheck
if you choose to not allow one or
both.

Bluebeam Revu will then
commence with installation.

Revu Standard
Revu CAD
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Revu Standard
Revu CAD
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Upon completion of the
install, you will be asked to
register the product. If you
have purchased the Revu
package, enter you serial
number and product key
where provided. If you are
going to use the free version,
select "Use as Trial".

Once the installation process
has completed, you will be
shown an 'Installation
Complete" window. Select
"Finish" to end and close the
installation process.

Revu Standard
Revu CAD
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Revu Standard
Revu CAD
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Installation Complete

Bluebeam Revu 2018

sean suceetsfuly nstabed. Click Finlch e coct the
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Register as a User

Select the Session ID hyperlink from i 2

the email you received with the You're Invited
invitation. The email and full Session
ID has been blacked out for security
purposes.

B st edu has invited you o a Bluebaam Studio collaboration
Session. Please click the Session link below fo join:

Session Name: Fitness Canter 100% CD Review

. . Session ID: 62 061
The installed version of Bluebeam L
Server: sludio blusbaam com

will load and there will be a Bluebeam

Studio Sign In. If you already have an These are the 100% CDs for the fitness center and gym project

account, you can enter your login Fred

information and the project will

register. To create an account, the bottom of the login box will display "Don't have and account? Create
One". Select the "Create One" hyperlink to begin.

You will be prompted for the information required to create a new account. Enter your email, display
name, password (again to confirm) and then agree to the terms and conditions. A confirmation email will
be sent that will require you to validate your email address.

You will need to go to your email and Validate your preer——
new account before you can gain full access privileges.

|=] BLUEBEAM

A MEMETSCHER COMBANY

ANEMETSCHEK COMPANY

|=] BLUEBEAM

Display Name

Email

Password

Password

Confirm Password

I agree to the Bluebeam terms and conditions

[ Keepme signed in

Don't have an account [ready t
Already have an account? Log ir
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|=] BLUEBEAM

Display Name

Pasaword

Confirm Password

| agree to the Bluebeam terms and conditions

CREATE ACCOUNT

Already have an account? Log in
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Welcome to Bluebeam

You are recening this email becausa you signed up for a Bluebeam account

Please validate your account by clicking on the button below

WALIDATE EMAIL
This link will expire after 24 hours \

tyou have any questons, please email us al support :':'fl' legam Com

Once the account has been validated, you will have full access to all the tools available in Bluebeam Revu
(free version for view and markup only). If this process was started from the email invitation, the project
you were invited to will also register in the software and the files for the project will be accessible.

-
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Setting Up Your Bluebeam Revu Desktop

Once all of the software is installed and a user has been created, then it is time to register the project for
your use in Bluebeam Revu. If you set up the user account from the link in the invitation email, chances
are the project has already been registered. To ensure the process has completed, start from the invitation
email and select the Session ID hyperlink. The email and full Session ID have been blacked out for
security purposes.

You're Invited

st cdu has inviled you o a Bluebeam Studio collaboration

Session. Flease click the Session link below to join

Session Name: Fitness Cantar 100% CD Raviaw

Session ID: 865 JJjoat
Server: studio bluebeam “H\\

These are the 100% CDs for the fitness center and gym project

Frad
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When Bluebeam Revu is first opened, the initial desktop is a blank slate. The markup toolbar will be
displayed on the right and the main toolbar will be on the left. If it is not being displayed, hover over the

left side and the toolbar will slide out. Once it is out, you can right-click on the bar and set the properties
to turn off the auto-hide feature.
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Once you have the main toolbar displayed, select the building icon (right-click) and hold to drag the
Studio Toolbar to the main screen. When it is released, it will leave the toolbar in the main screen area. A
left-click on the bottom left icon, will display the 3D/Javascript History tools. You can then resize both
the studio and the 3D/Markup History to your desired size. If you are currently logged out of Bluebeam,
the Studio toolbar will have a "Sign In" button that can be used to login. You can also click "Keep Me
Signed In" check box to keep you logged into Bluebeam Revu every time it is started. Once you are
logged in, the Studio toolbar will display the projects you are currently authorized to access.
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Your screen should now look similar to the one below. By selecting one of the projects out of the Studio
Toolbar, the project will be displayed in the main area and you may begin using the Markup Tools.
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Once you have a project selected, the associated documents will be display in the Studio Toolbar and the
one selected will be displayed in the main display area as exampled below.

Schrenk Hall - Phase lIA Renovation

Missouri University of
Science & Technology

203 C0 Sal
March 5, 2018

TCEP No.: B24-144-15
MS&T No- 264005

This completes the initial setup of the necessary tools to be able to begin adding markups to the project.
Realize that the Revu desktop is completely customizable. Feel free to experiment until the layout appeals
to your style of working. The Additional Resources contains all the documentation necessary to learn as
much as you would like about customizing and using Bluebeam Review.

v
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Adding Markup

Once you have set up your first project using the
instructions in the above section, then adding markup is as
simple as selecting the type of markup from toolbar, then
selecting where you want to put it on document. Once it is
place, if there is text to be entered, you will be prompted
for the text to be input.

Copyright 2020 by the Board of Curators, University of Missouri System
Page |13
Updated: October 2020



Training Guide

Facilities Planning and Development

In addition, here are some quick tips that you can also find in the Quick Start Guide.

N
0

Tips & Tricks

Combine, reorder, insert, delete, copy, extract, number, or
even rotate pages from the Thumbnails panel. Recrder
pages within the panel by using a simple drag and drop
method. Copy pages and paste them to a new location,
or access other page assembly options by right-clicking
on the thumbnail view.

Use headers & footers fo add text or o date to all the
pages in a document, or auto-sequence page numbers
and Bates numbers.

Color processing opficns enable you to change or strip
colors in your PDF. Revu includes a number of color
processing optlions such as modify colors, grayscale,
black and white, as well as the ability fo adjust
luminosity. saturation and hue of colors.

Revu gives you two options for removing PDF content:
Eraze Content fc erase content for good or Cut Content
to remove the underlying content and paste it elsewhere.
You can drag your mouse to create a perfect rectangle.
or pick points to create a more applicable shape.

Attach or embed files in your PDF fo creale o complete
package of documents. Either insert a file into the PDF
itself so that it has a visible icon on the document, or
embed the file in the document without a visible icon
through the File Properties opticn.

Zoom versus page down. If you select Single Page Mode
to view a document, the mouse wheel defaults to zoom
infout. If you select Continuous Mede, the cenfer mouse
wheel defaulis to page scroll. You can even select your
default preferences.

Use PDF Packages fc organize project files and foldersin a
single PDF container to easily share them electronically.
Despite the name. any type of file can be included in a
PDF package.

Click on the Snapshet tool fo copy an area of a PDR. The
content is saved to your clipboard. maintaining the
vector data and image quality of the original. Paste the
Snapshot in another area of the POF or on another PDF.

Select multiple markups by using the Lasso tool or
i hold, and drag the cursor across multiple

22

Change the colors of grouped or mulfi-selected markups in
a flash. Once selected, right-click select Properties and
click Change Colors. Go from red te blue in under 2.

Grid shows the grid on the workspace. Snap will snap
markup endpoints fo the Grid. Content will snap fo the
underlying content (assuming content is vector]. Markup
snaps to other markups in the PDF. Reuse will eliminate the
need to select the same tool over and over again. Syne
will synchronize all split views so that you can pan and
zoom mulfiple views of the same (or different) files at the
same time.

Add curves to polylines and polygons by right-clicking on
a line or confrol point and selecting Convert fo Arc. Add
and subfract contrel points, too.

Right-click cn a eallout and select Add Leader to create
one callout annotation with multiple leader lines.

Crop images you've inserted to the PDF from the Proper-
ties panel to display just what you want.

Retate markvps by grabbing the crangs confrel point at
the top of @ markup. Hold the Shift key down to rotate to
an exact point.

The Dimmer is very useful when reviewing markups on a
color PDF. Look for the light bulb in the lower right comer
of the interface.

Tablet users can pan and zoom with their pen by double-
tapping on the screen fo pull up the zoom contrel. Drag
your pen up (+] or down (-} to zoom in/ Move the pen
outside of the zoom control and pan as mal. Revu
includes pressure sensitivity and ink copy/paste interoper-
ability with Journal™ and OneMote™.

Import Tool sets from www.bluebeam.com/extensions.
Bluebeam is frequently creating and updat
just because we're cool and helpful like that, D

what you're looking for? Request it — or any feature, really
- at suggestions@bluebeam.com.

select one of Revu's templates [such as Fax, Invoice, RF,

efc.] or a special page style (notebook, grid and more).
*fou can even Import your own custom PDF templates, foo.

23
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